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CRITERION Il -
TEACHING-LEARNING AND EVALUATION

2.5 Evaluation Process and Reforms




Declaration
This is to declare that the information, reports, true
copies of supporting documents, numerical data etc.
submitted/ presented in this file 1s verified by Internal Quality
Assurance Cell (IQAC) and is correct as per records. This
declaration is for the purpose of NAAC Accreditation of HEI
for 4" cycle period 2018-19 to 2022-23.

Date: 01/07/2024

Place: Shindkheda
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The college follows the Academic Calendar including for the conduct of CIE

Every year IQAC prepares the academic calendar involving faculty
members and various stakeholders. This calendar was added to the academic
calendar prepared by KBCNMU University.

All curricular and co-curricular activities are planned out in the academic
calendar to maintain an effective curriculum delivery system. The final academic
calendar is shared with college students, faculty members and all others on the
College website for the facilitation of the stakeholders. Further, the college fully
added to the academic calendar for admission process, teaching plans, actual
teaching days, vacations and continuous internal evaluation (CIE). University
examinations and various co-curricular activities etc.

A separate internal examination committee looks after CIE. The college
was fully added to the academic calendar for conduction, evolution and
Grievance redressed related to CIE. All college departments organize Unit tests
and tutorials to consume effective curriculum implementation as per the
academic calendar. The internal examination schedule is shared with students in
advance through notice circular and website. All students are informed about
internal evolution mechanisms at the start of every academic year and include
different kinds of evolution methods, marking scheme, nature of question papers

and making weightage.

The following reforms were introduced by the college examination

committee in consultation with IQAC.



. After evolution answer sheets are shown to the students and their

performance is discussed with them to ensure transparency and
accountability in evolution. This is to achieve the best result on the
experimental basis.

. If any student remains absent from any college activity such as
Sports, competitive examination, Avishkar or medical emergency,
the concerned department conducts a separate internal test for
them, and the marks are displayed on the notice board.

Internal marks are submitted to the university via e-SUVIDHA
Portal with almost care by the internal exam committee. All marks
entry is supervised by the concerned subject teacher to ensure any
error and limit grievance in the internal examination marking.

. The college has started a full MCQ pattern to conduct internal tests
in covid-19 through online mode in place of descriptive methods
in all subjects, before covid-19 it was descriptive.

The college also encourages students to give seminars using ICT
aids in place of using traditional methods.

The college also conducts internal examinations and practice tests
in online mode through Google forms, test moves during the
lockdown period.

. The college Examination Committee effectively displays and
monitors continuous evaluation processes throughout the years as

per the academic calendar.



o

6\

College Examination Committee




Examination Committee
Year 2018-2023

Sr. No. | Name Designation
1 Prof. J. V. Pawara Chairman

2 Prof. R. P. Chavan Member

3 Dr. S. K. Jadhav Member

4 Dr. V. P. Rajput Member

5 Prof. S. R. Gangurde Member

6 Dr. A. D. Kamble Member
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University Academic Calendar
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2019-2020






Academic Year- 2020-2021






Academic Year 2021-2022
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Academic Year 2022-2023



Academic Year 2023-2024
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Academic Schedule of our Institute
as per University

Academic Calendar
Year 2018-2023
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Internal Examination
Time Table
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University Examination
Question Paper

Humanities Faculty
(representative)
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University Examination
Question Paper

Science Faculty
(Representative)
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University Examination
Question Paper

Commerce Faculty
(Representative)
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University Examination
Assessment Certificate
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Examination Cell

Sr. Nature of grievance Time Bound

No.
1 Name correction (student, mother, father first name etc.) | 02 Days
2 Mobile number /email correction /update 02 Days
3 Internal marks correction 02 Days
4 Discrepancy in internal marks 02 Days
5 Attendance issues 02 Days
6 Grievance on question paper 02 Days
7 Grievance on evaluation 02 Days
8 Practical course internal marks correction 02 Days
9 Seminar internal mark correction 01 Days
10 | Project internal marks correction 02 Days
11 Examination time related issues 02 Days




List of External Grievance

Examination Cell

Sr. No. | Nature of grievance

Challenge of evaluation
Photocopy of answer booklet
Name of corrections in hall ticket
Name of corrections in mark sheet
Discrepancy in results

Grievance on question paper
Student malpractice
Examination registration

Subject deviation

Percentage change

Examination time related issues

O R A (N[N | [|W (-

|t
— | D

Note: Examination related grievance will be inform to the controller of examination of
college.
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Examination Grievance Redressal
Mechanism Examination Cell

Flow chart Deals with Examination
Grievances







Examination Cell

1) Procedure for internal grievances name corrections:

If the students find any spelling mistake or change the name ourselves father last name in
the any documents of the college then students take the complaint form from examination
grievance sale and submit the filled form along with attested proof of documents SSC or HSC
to the grievance sale grievance sale members discuss on this matter and take appropriate action
within 2 days.

2) Mobile number correction /update:

Students take complaint form from the consumer the student submit the grievance form
with correlated mobile number or email id along with registered number the grievance sale will
discuss through request and update the new mobile number or email id within 2 days.

3) Internal marks corrections:

If the students any problem regarding attendance or any queries internal marks the problem
solve within 3 days.

4) Discrepancy in internal marks:
If discrepancy in internal marks of students the problem solve within 2 days.
5) Attendance issues:
If any attendance issues of the students it will be solved within 2 days.
6) Attendance issues:
If any attendance issues of the students it will be solved within 2 days
7) Grievance on evaluation:

If any problem regarding internal marks students take the complaint form from examination
grievance sale and submit the filled form it will be solve within 2 days.

8) Practical course internal marks correction:

If any problem regarding internal marks of practical examination students take the
complaint form from examination grievance sale and submit the filled form it will be solve
within 2 days.



9) Seminar internal marks correction:

If any problem regarding seminar internal marks of examination students take the complaint
form from examination grievance sale and submit the filled form it will be solved within 1
days.

10) Project internal mark corrections

If any problem regarding project internal marks of examination students take the complaint
form from examination grievance cell and submit the filled form it will be solved within 2 days.

11) Examination time related issues:

If any problem regarding examination time related issues it will be solve within 2 days.



Procedure for semester and examination

Grievances (University examination)

1. Procedure for photocopy of answer book:
(Procedure for revaluation or challenge of marks):

Students take application form provided for photo copy, form filled with necessary information
along with fees prescribed by University. College and the above application to the examination
department of University. University sent photocopy of answer sheet which is provided to the
students. If students have any problem about marks next procedure is revaluation or challenge

of marks.
2. Procedure for name correction in hall ticket:

If the students find any spelling mistake or change the name our self/ father/ last name in the
hall ticket of the examination then students take the complaint form from examination
department and submit the filled form along with attested proof of documents (SSC or HSC)

to the examination departments of University by email.
3. Name of correction in mark sheet:

If the students find any spelling mistake or change the name or self/ father/ last name in the i.e.
correction in the mark sheet of the examination then students take the complaint form from
examination departments and submit the filled form along with attested proof of document

examination department of University by email.



4. Discrepancy in results:

If the student has any problem regarding the result, take the application form along with
necessary information, photocopy of Mark statement with application forms submitted to the

university examination department from college email.
5. Grievance on question paper:

If the students have any problem regarding the question paper of University theory examination
they complaint to the senior supervisors, senior supervisors immediately contact to the
examination department of University by telephonically and email, University reply

immediately to solve the above issues information given to the students.

6. Student Malpractice:

At the time of University theory examination flying squad is appointed by University if any
students have Malpractice material in the form of hand written or photocopy flying squad debar
the students, form provided by University filled the students along with necessary information.
Same time college period online information of malpractice or of student’s examination

department of University called the student who make Malpractice.
7. Elective deviation issues:

If the students have any spelling mistake or change the name of student in the hall ticket of the
examination then students take the complaint form from examination department and submit
the filled form along with correct subject name, college send above application to the

examination department through email.



Examination Cell

(Rules for Disciplinary Action for Malpractice in Examination)

Sr. No.

Nature of Malpractice

Punishment

Students keep any handwritten photocopy,
notebook programmable calculator, related
material, any marks on the body, bench or
wall etc.

Collect the answer sheet and
expulsion of students

Take or gives assistance or guidance from
other candidate orally or any other mode like
body language, mobile phone from inside or
outside person.

Collect the answer sheet and
expulsion of students

Students has copied in the examination hall
by any other means like paper, books, notes,
programmable calculator etc.

Collect the answer sheet and
expulsion of students

Candidates leaves the examination hall with
answer sheet or tears the answer booklets.

Collect the answer sheet of
students application taken
from students and send to
the examination department
of University

Possess any weapon in the examination hall

Collect the answer sheet and
expulsion of students

Make miss behave or create the disturbance
in the examination hall with junior
supervisor, senior supervisor and flying
squad member etc.

Collect the answer sheet of
students application taken
from students and send to
the examination department
of University




Examination Cell

Application for Internal Grievance

Date
Name of the student:
Hall ticket number:
Class of studying:
Nature of grievance:
Mobile number:
Grievance number:

Address:

Description of grievance:

Signature of student

Status of grievance:

Sr. No. Date Status of Grievance

Action taken on grievance:

Date of grievance redressed:
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Name of the grievance

Name of correction student father mother

Mobile number correction pupation

Internal mark correction

Discrepancy in the internal marks

Attendance problems

Grievance related to question

Grievance related to evaluation

Practical marks correction

O (C0(A || N[ (W= TN

Seminar marks grievance

Projects internal mark grievance

Examination time related issues

Miscellaneous




o

6\

Internal Examination
Committee Meetings
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University Letters related
to Examination




Rules and Regulation Letters related to university Examination.

17



18



19



20



21



22



23



24



25



26



27



28



29



30



31



32



33



34



35



36



37



